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1. Introduction
1.1 A Data Retention Policy forms an essential part of the personal data lifecycle. Data

shall be maintained for as long as there is an operational or legal need. The length of
time it will be retained will be set out in the Data Retention Schedule below.

1.2 This policy addresses the requirements surrounding Data Retention as set out by
the GDPR policy and the regulations detailed within and how Petroc meets its
obligations to individuals and the law regarding the retention of personal data.

2. Purpose and Scope
2.1 This document serves to inform all staff members who process personal data on

behalf of Petroc.

2.2 The purpose of this policy is to:
● minimise the retention of personal data, which is processed and subsequently
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