


Entry Requirements

When advertising an apprenticeship, an employer can set the entry requirements for the job role. As part 
of the course the apprentice will need to have certain grades in maths and English GCSE or equivalent. If 
an apprentice doesn’t meet the minimum grades for they will be required to undertake functional skills 
alongside their apprenticeship. This will require the apprentice to be out of the workplace for a further 
morning for each respective functional skill course.

Functional skills are delivered in half-day blocks over a 12-week period. If an apprentice needs to undertake 
both Maths and English functional skills they will be required to attend an additional full-day per week 
over a 12-week period.

Further information about functional skills can be found here - 

Functional Skills English  
www.gov.uk/government/publications/functional-skills-english-guidance

Functional Skills Maths 
www.gov.uk/government/publications/functional-skills-mathematics-guidance

Apprenticeship Pay Rates

The minimum wage an apprentice can be paid is dependent on age and how long they have been on the 
course. The employer can decide to pay above the National Minimum wage bracket. Please see details 
about rates of pay for apprentices on the link below;

For the latest minimum hourly rates, please see information on the following link - 
www.gov.uk/national-minimum-wage-rates

Apprenticeship Training Requirements 

20% ‘Off The Job’ - An apprentice must spend at least 20% of their normal working hours training. 

This training might take place:

Further detail on what ‘Off The Job’ training includes can be found on the link below;

www.gov.uk/government/publications/apprenticeships-off-the-job-training

Business Engagement Team Contact information

• at their place of work • at Petroc • online 

Julie Yates Head of Employer Engagement     |    07800764100     |    julie.yates@petroc.ac.uk 

Marcus Coyle Business Account Manager     |    07790987998     |    marcus.coyle@petroc.ac.uk

Hayley Corkell Business Account Manager     |    01271 852407     |    hayley.corkell@petroc.ac.uk


